	Gathering Information from Families: Action Planning Tool

On a scale of 1 to 5 (1=low, 3=moderate, 5= high), rate your comfort level with the following practices related to gathering information from families, then write an action step and prioritize your action step.

	Description
	Rating

(assign rating of 1-5)
	Action Step
	Priority (assign rating of 1-5)

	Example: Interacting with a family member in a manner that promotes respect, partnership, and a lack of judgment
	4
	Share ideas with other providers about opportunities to promote respect and acceptance of all families we support.
	3

	Interacting with a family member in a manner that promotes respect, partnership, and a lack of judgment
	
	
	

	Gaining information about a child’s and family’s routines and activities across settings and situations
	
	
	

	Gathering information about family concerns and priorities for their child and family
	
	
	

	Honoring and respecting family choices in planning for assessment
	
	
	

	Gathering information about a family’s resources to address priorities and concerns
	
	
	

	Collecting information about a child’s functioning in positive social-emotional skills
	
	
	

	Collecting information about a child’s functioning in acquisition and use of skills
	
	
	

	Collecting information about how a child functions to get needs  met
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